Prospective Food Vendor Letter

Thank you for expressing interest in being a food vendor for
RAGBRAI®. This letter is designed to answer some of your
questions and assist you in filling out the application. We are
very excited about RAGBRAI coming to Guttenberg July 18-19
and again on July 26.

It's a big job for our small city but we’re up to the task and need the help of many non-profit
organizations and businesses and we want everyone to make money on this event.

OPPORTUNITIES: There are two opportunities for Guttenberg RAGBRAI food vendors.

1. On July 18, over 1000 vehicles will arrive to park in Guttenberg; many with more than
one occupant. Most will camp in the park north of the school. On Saturday morning,
they board commercial buses taking them to the west side of the state where the ride
begins. We will be coordinating with local vendors to pre-sell evening meals, full
and/or light breakfasts and box lunches for this group. There may be some additional
“‘walk up” sales but we recommend that you not over-prepare; a good rule is to
prepare an additional 10% of product. Better to run out than have a lot of unsold food.

2. On July 26 the riders return by bicycle; with the majority arriving between 9am-2pm.
We will coordinate vendor booths in the park south of Schilling Street to provide them
an opportunity to grab food and drink before they depart. We will make every attempt
to prevent duplication of offerings. Once you decide on your menu, complete the
application process to ensure you’ll have the opportunity to sell your preferred items.
We will also provide a map of your location before July 23.

FEES: A vendor fee must be paid before any organization is permitted to be a RAGBRAI
food vendor. As part of this fee, vendors will receive advertising in an information packet
handed out to the riders as well as advertising on Guttenberg RAGBRAI webpage and
Facebook page. Applications, proof of liability insurance and checks must be received no
later than June 1.

ELECTRICITY: Electricity is an additional fee of $50 for standard electrical needs. To
accommodate this, you must list your electrical needs and uses on your application.

Local/NonProfit | Local/NonProfit Others Others with
with Electricity Electricity
$100 $150 $200 $250

FOOD SAFETY: Food safety is very important. Contingent on your approval as a vendor,
if you are serving in a location other than your state-approved food service location, a
Temporary food Service Establishment License Application will need to be completed
through
https://dial.iowa.gov/licenses/food-hotels/temporary-food-establishments-events

along with the required fee no later than 30 days prior to the service date. The application
and all requirements must be met before Public Health approves your food service.

INSURANCE: All vendors are required to show proof of liability insurance.



VIOLATIONS: Selling or supplying food or merchandise to the public at a location other
than your regular established place of business without permit is a violation. The
RAGBRAI Committee may require you to shut down immediately.

PRICING: It will be up to each group to set its own prices. The committee will be happy to
assist you in making recommendations on prices. Please list your prices on the
application.

HOURS: On the vendor application, provide the serving hours, a description of your food
item(s) and pricing. Guttenberg RAGBRAI will post these details on our website and will
promulgate information on our town RAGBRAI map for July 26. If you are serving on July
26, you must be set up by 7am and all vehicles moved off of River Park Drive. This will

allow ample time for inspections and for you to be ready to take care of early participants.

CLEAN UP: We ask that all food vendors clean up their areas before leaving. Trash cans
and dumpsters will be available for proper disposal. We’ve had good luck in the past and
so have chosen to NOT collect an additional deposit fee for cleanup.

SIGNAGE: Each vendor will receive an: “Official RAGBRAI Vendor” poster, which should
be visible. Riders are highly encouraged to patronage only official vendor booths. Food
vendors are responsible for their own signs at their booth. The committee recommends
printing neat, easy to read signs that include menu items and prices. Vendors are not
permitted to use the name RAGBRAI on signs — you can use “Welcome Riders”. The
committee also recommends that each vendor has a sign to put up if it runs out of food.

ADDRESS: Vendor application is available here: https://www.guttenbergragbrai.com/forms.html
Mail or deliver completed vendor applications and a check made out to Guttenberg
RAGBRAI to Sandy Dean, PO Box 995, Guttenberg IA 52052. Put your organization
name on memo line. The Temporary Food Service Establishment License Application
and fee should be applied for and sent via the lowa.gov site.

PRE-MEETING: Once you have been approved as a vendor, you will be contacted
regarding a pre-event meeting to be held in July. This meeting will cover safe food
handling, parking, set up, and other operational information and it is very important that
you attend. More details will be given when the time approaches.

SUMMARY OF REQUIREMENTS
- Vendor Application
- Vendor Fee
- Proof of insurance
- Food License/Temporary Food License
- Sales Tax Permit (not required for non-profit, civic and fraternal organizations)

QUESTIONS/SUBMISSION: contact Guttenberg RAGBRAI Food & Vendor chair Sandy
Dean at 402-826-7286 or email vendors@gquttenbergragbrai.com. Mail completed vendor
application and check made out to Guttenberg RAGBRAI to Sandy Dean, P.O. Box 995,
Guttenberg IA 52052. Put your organization name on memo line.




